Executive Director 

Bellingham Bay Community Boating Center                                                               Bellingham, Washington                                                                                        www.sailpaddlerow.org                                                                                          (360) 714 8891

The Bellingham Bay Community Boating Center is a non-profit educational center with a focus on kayaking, dinghy sailing, and rowing and other topics related to small craft recreation on Bellingham Bay.

The ideal candidate will be an experienced sailor and/or kayaker who will work independently to manage the day-to-day operations of a non-profit community education and boating center located in Bellingham, Washington.  Operational functions include coordination of community education about boating safety, environmental stewardship, and other marine related topics; coordination of waterfront programs (sailing, kayaking and rowing instruction) and activities; management of small-boat rental and storage; day-to-day office management; and staff supervision.  The executive director reports to a board of directors.  The ideal candidate will make a multi-year commitment.

Preferred experience includes: 

· Administration of IRC 501c(3) non-profit corporations

· Design, implementation and evaluation of educational programs directed at the general population, or specific populations such as youth, adults, families, etc

· Staff management and supervision

· Grant management (fulfills grant objectives, monitors budget, assures grant compliance)

· Community partnership development 

· Current certification (or willing to obtain) in First Aid and CPR

· Current certification (or willing to obtain) Boating Safety Course

· Ability to assure that programs, fleet and facility comply with industry standards and with federal, state, local, laws, regulations, ordinances or codes

· Office management (policies, procedures, budget, financial record keeping)

Terms of employment:

Salary:  Range $25,000 - $30,000 DOE

Hours:  40 hrs/wk (includes weekends May through September)

Working conditions:

Indoor/outdoor

Moving boats up to 75 pounds

May include motor boat operation

Frequent contact with the public

May include public speaking

Application process:

Cover letter and resume due by midnight 2/15/08 (mail or email).  Mail to BBCBC, PO Box 4272, Bellingham, WA 98227. Emails should be sent to info@sailpaddlerow.org.   Interviews will be scheduled for the week of February 18th.  Position starts Monday, March 17th. 

